
Maintenance Work Request 

Date of Request: ____/____/_____ Reques6ng Party:__________________________________ 

Email: ______________________   Cell: _________________  Print Name:_________________ 

Address: ______________________________________________________________________ 

Unit #: ____________            When was the issue first no6ced: _______________________ 

Requested Repair:      

[___] Mechanical (HVAC)     

[___] Electrical        

[___] Plumbing 

[___] Other  

Descrip6on of work/repair & loca6on: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Do you give the landlord and/ or subcontractors Permission to Enter (Circle):   Yes   or   No 

Does the property/ unit have alarms (Circle):  Yes   or   No 

*Please submit photos and videos of the requested maintenance for further inves9ga9on.* 

For Office Use Only: 

Date Reviewed: ____/____/_____ Repair subcontractor:_________________________ 

Authorized By: ____________________________     Under Warranty (circle one): Yes or No  

Comments from inspec6on: 
______________________________________________________________________________
______________________________________________________________________________ 

Date Work Completed:____/____/_____ Number of Days to Complete: ___________________ 

Subcontractor Contact:___________________________________________________________

Per the contract agreement are you 
s6ll under warranty for the 
requested maintenance work? 
(Circle):  

Yes  or  No
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